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Appendix A

Glossary of Terms

Active Status   A vehicle actually operated to provide service on an average weekday, average Saturday and average Sunday.
ADA   ADA is an acronym for the Americans with Disability Act of 1990,a federal civil rights law that assures persons with disabilities equal opportunity to fully participate in society.
ADA Accessible   Public transportation revenue vehicles, which do not restrict access, are usable, and provide allocated space and / or priority seating for individuals who use wheelchairs, and which are accessible using lifts.  Refer to 49 CFR Part 38.
APTMS (Alaska Public Transit Management System)  This is the Statewide Asset Inventory.  All Alaska recipients of Federal transportation dollars are required to register their agency and maintain updated information on this database.  Access to this database can be found at  http://www.dot.alaska.gov/stwdplng/transit/.
Authorized Signatory   A person authorized by your organization / agency to sign contracts, agreements, grants and amendments on behalf of your organization / agency.  Positions in an organization / agency that typically hold this responsibility include the Board Chairperson and Chief Executive Officer.
Bus   See Chapter 6, Section VII, Equipment Request for description.
Commuter   Service designed primarily to provide daily work trips within the local commuting area.
Coordination   Requires the cooperative participation of two or more entities and has the following characteristics:

· The participating entities share responsibility for ensuring that customers can access transportation services.

· There is flexibility in using the available vehicles in a community so that the ability to transport people is not restricted by categorical claims to vehicles.

· There is maximum sharing of operating facilities and administrative services, to avoid duplication of costly program elements.

· Trip sponsors and service providers have agreed on a process for allocating costs and billing when they share use of vehicles.

· Minimum standards exist for safety, driver training, maintenance, and technology to eliminate barriers that may prevent sponsors from using each other’s vehicles or serving each other’s customers.

· The resulting system of transportation services is user friendly, meaning that the coordination of eligibility, contracting, service delivery, payment, and funding structures does not negatively affect the customer’s ability to access service.
Effectiveness   Stresses the actual production of or the power to produce an effect.  Relating to the public transportation grant program, program effectiveness is measured by the fulfillment of stated goals by grant recipients providing public transportation services.  Effectiveness within the public transportation grant program is a complex issue, due to the various providers and types of grant applicants.  

Efficiency   A measure that determines how well a program is run.  It is the best use of available resources when trying to accomplish goals or objectives.

Elderly Person   All individuals 60 years or older
Equipment   All tangible, nonexpendable, personal property that has a useful life of more than one year and an acquisition cost that is defined as a capital asset by the agencies policies. 
Federal Funds   Money appropriated by the US Congress to support a variety of programs and projects.

Federal ID Number   A unique, nine-digit number assigned to all agencies, associations, entities, and organizations by the Internal Revenue Service.   


FTA Section 5311   This program is a federally funded, competitive grant program administered by AKDOT&PF that provides funding assistance for transportation providers serving the general public in rural areas of the state.  The funding assistance is available for capital, operating, and administrative assistance purposes.  Capital and administrative funding consists of a 90.97 percent federal share matched by a 9.03 percent local share.  Operating assistance consists of a 56.86 percent federal contribution and a 43.14 percent local match.

General and Local Government Agencies   This definition includes the following entities:
· Political subdivisions of the State;
· Authority of at least one State or political subdivision of a State;

· Public corporation, board or commission established under the laws of a State;

· Incorporated cities, town and counties located in rural areas; and 

· Incorporated cities and counties located in urban areas.  
In-kind Contributions   In-kind contributions are goods and services donated from outside your agency.  The value of noncash charges for real property and equipment, and the value of goods and services must directly benefit and be specifically identifiable to the project.  To be eligible as match, the monetary value of the in-kind contributions must be documented. 

In-kind Match Valuation Proposal   A written proposal that identifies the sources of in-kind match and method for determining their value. It must only include goods and services donated for the project that would represent eligible grant activities. Documentation for goods and services should include donation receipts stating the donor, the item donated and its fair market value. Volunteer time should include time cards and be charged at either the prevailing wage or the wage rate paid to an employee performing like duties. In-kind match proposals ultimately require AKDOT&PF approval.
Intercity Service   This service is defined as regularly scheduled bus service for the general public which operates with limited stops over fixed routes connecting two or more areas not in close proximity.  Intercity bus lines must have the capacity for transporting baggage carried by passengers.  Intercity service is not limited by the size of the vehicle used.  Air, water, and rail service are not included.  Commuter service is also excluded.

Intermodal   The ability to make convenient connections between transportation modes for people and goods.  Intermodal refers to operations on or through a transportation system.

Local Funds   Money appropriated by local, general-purpose government, local municipal government, local school districts, and by local private agencies for the purpose of supporting public transportation services.

Local Match   Money, or in-kind contributions, provided by potential grant recipients to match requested funding from grant programs.  Local match funds can come from local, state, or federal sources depending upon individual grant program requirements.  


Minibus   See Chapter 6, Section VII, Equipment Request for description.
Minivan   See Chapter 6, Section VII, Equipment Request for description.
Mobility Management   Eligible expenses consisting of short-range planning and management activities and projects for improving coordination among public transportation and other transportation service providers carried out by a recipient or sub-recipient through an agreement entered into with a person, including a governmental authority, but excluding operating public transportation services. [49 U.S.C. § 5301(a)(1)(L)]
Mobility Manager   A person or system that assists in the planning and implementation of coordinated transportation. Very often, a mobility manager will serve as a clearinghouse of transportation information and will facilitate access to these transportation programs as well as work with local providers and advocates to further the goals of coordinated transportation.
Multimodal   The availability of modal choices for people and goods.  Multimodal is a system description for a total transportation network including rail, bus, bike, etc.


New Start  A new start is a developing transit system, with limited performance data to base its funding on.  New starts may also include significant expansion of a transit system into new areas.
Other Equipment   Equipment other than passenger service vehicles such as computers, bus shelters, etc.
Paratransit   In this context it means transportation services provided:

· to individuals that have special transportation needs; 

· by flexible forms of public transportation services that are not operated over a fixed route, and sometimes referred to as “demand response” or “dial-a-ride”; and

· for the purpose of increasing access to basic services such as education, medical, social, and employment.

Passenger Trip   The number of passengers who board operational revenue vehicles.  Passengers are counted each time they board vehicles no matter how many vehicles they use to travel from their origin to their destination.  Trips should be counted regardless of whether an individual fare is collected for each leg of travel.  It includes passenger trips on volunteer vehicles.
Person having a Disability   A physical or mental impairment that substantially limits one or more of their major life activities, including: caring for one's self, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, and work; or being regarded as having such as an impairment.  
Persons with Special Transportation Needs   Those persons, including their personal attendants, who because of physical or mental disability, income status, or age are unable to transport themselves or purchase transportation. 

Physical or Mental Impairment   Any physiological disorder of condition, cosmetic disfigurement, or anatomical loss affecting one or more body system; any mental or psychological disorder; and certain contagious or non-contagious diseases and conditions.   

Pre-Award Authority   Authority given under specific and limited circumstances to incur costs for eligible projects before a grant is made without prejudices to possible Federal participation in the cost of the project(s).  Applications must comply with all Federal requirements.  Failure to do so will render a project ineligible for FTA financial assistance.
Private for Profit   An individual or association of individuals organized for the purpose of carrying on a commercial or industrial enterprise for gain, benefit, advantage, or livelihood.


Private Non-Profit   An agency not organized for profit but operated exclusively for the promotion of social welfare, no part of the net earnings of which benefits any private shareholder or individual.  These agencies must comply with the requirements of Section 501(c)(3) or (4) of the United States Internal Revenue Code.


Private Non-Profit Corporations   Private, nonprofit corporations are not organized for profit but operate exclusively for the promotion of social welfare, no part of the net earnings of which benefits any private shareholder or individual.  These organizations include, as members of their clientele, disabled and elderly individuals.  Eligible agencies must also comply with the requirements of Section 501(c)(3) or (4) of the United States Internal Revenue Code. 
Public Transportation   Mass transportation by a conveyance that provides regular and continuing general or special transportation to the public, but, does not include school bus, charter, sightseeing transportation, or intercity bus transportation; Coordinated human service transportation, which primarily serves elderly persons and persons with disabilities, but which is not restricted from carrying other members of the public, is considered available to the general public if it is marketed as public transit service.
Public Transit/Human Service Coordinated Community Transportation Plan   A locally developed, coordinated, public transit-human services transportation plan identifying prioritized strategies for delivering transportation to people with special needs including individuals with disabilities, children, older adults, and people with low incomes, as well as the general public.

Replacement Equipment   Capital assets such as vehicles, equipment, and facilities acquired to replace similar equipment that outlasted their useful life periods as designated by FTA, or because of accidents or defects.  Capital assets replaced must be retired from regular services within three (3) months of accepting the new asset.


Retired (Vehicle)   Sold, placed in backup reserve, placed in part time service (no long available for service exceeding 30% of prior use) or otherwise disposed of.  Assigning a vehicle or other capital asset to another service area or contractor or leasing the asset is not considered retiring.
Revenue Vehicle Hour   The measurement in hours that a public transportation provider operates each vehicle in fixed-route service (not including time to and from the assigned route), or makes paratransit services available for passenger service.


Revenue Vehicle Mile   The measurement in miles that a public transportation provider operates each vehicle (not including the distance to or from the assigned route) for fixed-route and paratransit services.


Rolling Stock   Transit vehicles such as buses, vans, and cars as well as vehicles used for support services.
Rural Area   Incorporated and unincorporated communities and unincorporated areas in a county outside of a designated urbanized area.  Total population may not exceed 50,000.


Rural Public Transit   A transit provider, whose administrative headquarters is located in a rural area, that operates principally in rural areas, but can operate into and returning from urban areas.

Spare Status   A vehicle placed in backup reserve for active status vehicles.
Special Transportation Needs, Persons with   Those persons, including their personal attendants, who because of physical or mental disability, income status, or age are unable to transport themselves or purchase transportation.  
Transit Development Plan   A six-year plan that outlines the intended timetable for public transportation services, including a detailed program of revenues and expenditures for capital equipment acquisition, system management, and operations.  Commonly referred to as the transit development plan (TDP).


Tribal Government   The governing body or a governmental agency of an Indian tribe, band, or nation.


Urban Area   (Same as Urbanized Area) A geographic area of 50,000 population or more, defined by the US Bureau of the Census, with a central city and surrounding closely settled patterns.  Small urban areas have populations between 50,000 and 200,000; large urban areas have populations greater than 200,000.

Urban Public Transit, Large   A transit provider, whose administrative headquarters is located in a large urban area, that operates principally in a large urban area but may also operate into and returning from rural and small urban areas.


Urban Public Transit, Small   A transit provider, whose administrative headquarters is located in a small urban area, that operates principally in the small urban area but may also operate into and returning from rural and large urban areas.
Van   See Chapter 6, Section VII, Equipment Request for description.
Volunteer Driver   Individuals who drive vehicles in revenue service to transport passengers for the transit provider but are not employees of the transit provider and are not compensated for their labor.
Volunteer Hours   The number of hours provided by volunteers, without compensation, for transportation related services.  

Appendix B

Alaska’s Federal Rural Public Transportation Grant Program Description
What is the 5311 Program?

Title 49 USC § 5311(d) authorizes states to use funds for the provision of local public transportation service in a non-urbanized area.

Program Goals

FTA has defined the goals of the 5311 Program to: 

· Enhance the access of people in non-urbanized areas to health care, shopping, education, employment, public services, and recreation.

· Assist in the maintenance, development, improvement, and use of public transportation systems in rural and small urban areas.

· Encourage and facilitate the most efficient use of all rural transportation funds used to provide passenger transportation in non-urbanized areas through the coordination of programs and services.

· Assist the development and support of intercity bus transportation.

· Provide for the participation of private transportation providers in non-urbanized transportation to the maximum extent feasible. 

The Federal Transit Administration provides funding to ensure that all Americans, including those who live in rural and small urban areas, have access to transit to meet basic mobility needs.   

Section 5311 funds are provided to the states to be used for public transportation projects in areas other than urbanized areas.  

What types of organizations are eligible to receive 5311 funds? 

· State agencies.

· Governmental agencies and their divisions.

· Trial governments.

· Non-profit organizations.

· Public transit agencies.

· Private for-profit organizations, inter-city only
What types of projects are eligible to receive 5311 funds? 

Eligible capital assistance projects include: 

· Passenger service vehicles. 

· Commuter vans.

· Refurbishment of existing vehicles. 

· Vehicle retrofit for wheelchair lifts. 

· Replacement parts for passenger service vehicles. 

· Communications equipment. 

· Computer hardware and data systems; dispatching software. 

· Other equipment such as bicycle racks and fareboxes.

· Pre-owned or used passenger service vehicles (only if they are clearly identified on the application).

· Bus Shelters, accessible features for sidewalks and facilities.

· Maintenance equipment (such as bus lifts).

· Security equipment. 
Eligible administrative assistance projects include:

· Salaries for administrative staff

· Marketing expenses

· Insurance premiums.

· Office supplies

· Facility and equipment rental

· Administering drug and alcohol testing

Eligible operating assistance projects include:

· Rural public transportation expenses to include driver, administrative, and maintenance personnel wages and benefits.
· Fuel, oil, and other vehicle maintenance supplies.
· Vehicle insurance.
· Drug testing.
· Marketing expenses.
· Contractual costs associated with these activities. 

What are the federal government matching requirements for 5311 capital and administrative grants?

The local match for capital and administrative assistance is at least 9.03 percent of eligible expenses.  

What are the restrictions on the sources of the matching funds for the 5311 capital and administrative grants?

There are few restrictions on the source of the local share for the capital and administrative projects.  Those restrictions include: 

· The funds cannot be derived from USDOT federal sources, except for USDOT Federal Lands Highway Program established by Section 204 of title 23,
· No restrictions may be put on the use of equipment by the matching funding source, and 

· Receipt of the funds from the source must not affect the legal ownership of the equipment. 

What are the federal government matching requirements for 5311 operating grants?

The local match for operating assistance is at least 43.14 percent.

What are the restrictions on the sources of the matching funds for the 5311 operating grants?

The source of the local match for operating grants may include federal funds from Medicaid and Titles III and VI of the Older Americans Act that are distributed by a state social service agency.  Matching funds cannot be derived from USDOT federal sources, except for USDOT Federal Lands Highway Program established by Section 204 of title 23.

Appendix C

In Good Standing

It is the policy of the Alaska Department of Transportation and Public Facilities to administer state and federal grants in compliance with all applicable federal and state regulations and use best practices of grant management of public funds and public accounting.  Local agencies, including public transit systems, local governments, tribal governments, nonprofit organizations and for profit businesses, must maintain a status of “in good standing” to receive grant funds.

Procedure for Determining “In Good Standing”

· Responsiveness to communications and requests for information from AKDOT.

· Maintenance of adequate financial records that document and support all grant expenditures.

· Submitting quarterly progress reports and invoices that are accurate and timely.

· Full participation in site visits with timely responses to any deficiencies that are noted during and/or after the site visit.

· Submission of annual reports to AKDOT to include audit documents, vehicle inventory, drug/alcohol reports, DBE, etc.

· Compliance with all contractual obligations.

· Satisfactory progress of the grant-funded project.

An agency that does not meet any of the above performance requirements will not maintain “in good standing” status and can expect one or more of the following responses from the Department:

· Warning letter to the agency and Board of Directors that identifies deficiencies, the necessary remedies and a timeline for those corrections.

· Suspension of grant fund payments.

· Ineligibility for any additional grant funds 

· An audit of the agency to determine compliance with contractual obligations.

· Termination of the grant contract(s).

· Appropriate legal action by the Department to enforce the contract.

Appendix D
ASSURANCE OF COMPLIANCE 

WITH 

SPECIAL SECTION 5333(b), FORMERLY SECTION 13(c),_WARRANTY
The  __________________, HEREBY AGREES THAT as a condition to receiving federal financial assistance from the Department of Transportation, as authorized under Section 5311 of the Federal Transit Act, it will comply with the terms and conditions of the Special Section 5333(b) Warranty for Application to the Small Urban and Rural Program.

The__________

, FURTHER AGREES THAT it will assume all legal and financial responsibility relative to compliance with the terms and conditions of the Warranty.

Name of Applicant:








 


Contact Person:  










Telephone  Number:  




Fax Number: 





Email Address: 











Date: 













By:











 

(Chief Elected or Administrative Official)

List labor union information for each labor union that represents your public transit system.  Be sure to include contact names, telephone numbers and email addresses.  
List existing providers of surface public transportation operating in the service area for which financial assistance is being requested.  Be sure to include contact names, telephone numbers and email addresses for both the Providers and Labor Unions.

Provider




Labor Union (if applicable)

	 
	 
	 
	 
	 
	 


Appendix E
FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA)

SUB-RECIPIENT INFORMATIONAL FORM
This form is available electronically at the following link:  http://dot.alaska.gov/stwdplng/transit/grants.shtml
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