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	Template instructions: 

· Review the AS 41.35.070 Processing Instructions.

· Contact each Tribal entity by telephone to confirm the name, title and address of current leadership.

· Do not provide distribution list as a separate document.

· The Regional Environmental Manager reviews the letter for sufficiency and transmits letter to the Cultural Resources Manager/Specialist.  

· The Cultural Resources Manager/Specialist will review the letter for sufficiency and approval.

· After the Cultural Resources Manager/Specialist review, the Regional Environmental Manager signs and mails the letters and enclosures to the parties on the distribution list.

· Provide an electronic file version or one complete hard copy set of any referenced enclosures to the Statewide Cultural Resources Manager/Specialist.




In Reply Refer To:
[State project #]

See Distribution List

The Alaska Department of Transportation and Public Facilities (DOT&PF) is proposing to [identify the name of the proposed project; indicate its location by reference to the section(s), township(s), range(s), Meridian, and USGS topographical map; and reference and provide at least one figure that illustrates the APE (as discussed below)].  Pursuant to AS 41.35.070, Preservation of Historic, Prehistoric, and Archaeological Resources Threatened by Public Construction, DOT&PF finds an adverse effect on historic properties by the proposed project.

The project consists of:  [Describe the proposed project; briefly, but adequately, in an understandable manner.  Include all elements that may have potential to affect historic properties.  Enclose figures as necessary to aid the project description.]
[Define the Area of Potential Effect (APE), and explain the rationale for the APE boundary and how it was identified.  The APE should include the direct footprint (i.e., project area, staging areas, and material sources) and also include adjacent/neighboring parcels/outlying areas that may experience other potential effects of the project (i.e., noise, visual, traffic changes, etc.).  Provide appropriate illustrations or figure details of the APE.  Depending on scope of the project, it may be possible to include the APE on the earlier referenced figure.]  
[Summarize the results of the identification efforts (including the Alaska Heritage Resources Survey list and reference to the survey report, if one was prepared), and provide a figure with the locations of potential historic properties.  Refer to the AS 41.35.070 Processing Instructions for restrictions on the release of information pertaining to confidential archaeological resources.] 

[Summarize the determination of eligibility for each potential historic property present in the APE pursuant to the criteria in 36 CFR 60.4.]  
[Provide a finding of effect for each eligible resource and for the overall project and explain the basis for the findings.  The basis for the finding of “adverse effect” is that the project has an adverse effect on the characteristics that qualify the property(ies) for inclusion in the National Register of Historic Places.]

[If conducted, summarize any previous consultation efforts and identify the consulting parties that are involved with this project.  Address input received from Tribe(s) (provided there is no confidentiality issue) and other consulting parties that resulted in the identification of historic properties.]

It will be necessary to establish mitigation measures through a Memorandum of Agreement (MOA) to offset the adverse effects of the project on [identify the historic property].  Please advise me of your interest to participate in consultation for the resolution of adverse effects and the development of the MOA.  

If you wish to comment on this finding, I can be reached at the address above, by telephone at 907-[xxx-xxxx], or by e-mail at [e-mail address].  However, please note that to receive consideration your comments must be received within thirty days of your receipt of this correspondence.

Sincerely,

[Name]

Regional Environmental Manager
Enclosures:
[List enclosures (do not say “as stated”)]

cc w/ enclosures:

Laurie Mulcahy, DOT&PF, Cultural Resources Manager [or (if assisting with the project) Kathy Price, DOT&PF, Cultural Resources Specialist]

cc w/o enclosures:

[Name, P.E., DOT&PF (Identify Region), Project Manager]

[Name, DOT&PF (Identify Region), Environmental Analyst]

Distribution List:

[List all appropriate Tribal parties (which includes Native villages, and village and regional corporations as defined by ANCSA section 3), and include the full name and title of each entity’s designated leader as well as the complete address for each party.]
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