Department of Transportation and Public Facilities

2301 Peger Road

Fairbanks, AK 99709

OCCUPANCY NOTIFICATION AND AGREEMENT

TO:  Facilities Office, Employee Housing Coordinator, 451-5210, fax 451-5263
FROM:  ____________________________________________________________________


Employee/Tenant




Social Security Number

Effective ______________, 20____, I moved in to Housing Unit Number _______Located at  _______________________.

I acknowledge that the rental rate for the housing unit will be set in accordance with the terms of the bargaining unit agreement under which I am employed with the State of Alaska.  I understand that rental payments will be payable monthly in advance and will be due on the first day of each month.  I wish to make my rental payments by :

________Payroll Deduction

Any payments made by personal check or money order must be mailed to the above address in sufficient time to be received by the first day of the month.

At termination of occupancy any prepaid rent, less any cleaning charge, will be prorated and refunded to the employee according to the number of days the tenant occupied the unit.  

In connection with my occupancy of the housing unit, I agree to the following conditions:

1. I will make no alterations, changes or repairs to the unit or State provided equipment without the prior approval of DOT&PF, Maintenance and Operations. 

2. (a) If the unit is a single family dwelling unit, I understand that I will be responsible for normal household cleaning and light duty maintenance (change light bulbs, etc.).

(b) If the unit is in a bunkhouse, I will be responsible for keeping the area assigned to me clean and orderly.  Any appliances installed in the facility, with the exception of televisions and stereo equipment must be pre-approved by Maintenance & Operations, Public Facilities section.

(c) If the unit is a trailer pad, I will be responsible for keeping the pad site clean and presentable. 

3. I agree to be financially responsible for all loss or damage to the unit assigned to me, including DOT&PF furnished equipment, which is the result of carelessness, negligence, or abnormal use.   At the termination of my occupancy, I will return the unit and furnishings to DOT&PF in at least as good a condition as when obtained upon occupancy, with the exception of normal wear and tear.

4. I will not sublet the unit or accept reimbursement from other persons for the use of the unit for any purpose.

5. I will not operate or permit any member of my immediate family to operate any business or other commercial enterprise in the unit or grounds without the prior written permission of the Commissioner of DOT&PF.

6. I agree to promptly report any damage or malfunctions to the unit or DOT&PF supplied equipment and any discontinuation of utility services.  I understand that these reports should be made to the office designated by Regional Maintenance & Operations.

7. I understand that if my personal belongings occupy the housing unit, even though I am not residing there, I will be responsible for paying rent until my belongings are removed.


          Deposits required:  Bunkhouse = None
                Trailer Pad, Mobile Home, House, Apartment = $250

I have attached a check or money order (payable to: State of Alaska) to cover the applicable security deposit.

I hereby certify that the information entered on this form is true to the best of my knowledge:

___________________________________________

_______________________________________________

Employee/Tenant                                
Date

Foreman





Date

___________________________________________

Employee Housing Coordinator        
Date                                                                                                          10/2000

