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PURPOSE AND SCOPE

Introduction:

The Statewide Equipment Fleet is responsible for managing the Highway Equipment
Working Capital Fund. HEWCF is an internal service fund that receives revenues from
equipment rentals and pays the expenses of maintenance and replacement of the
State’s vehicle and equipment fleet.

This procedure describes the actions to be taken in the preparation of the HEWCF
annual financial statements as required by the Alaska statutes.

Responsibility/Performance:
The SEF accountant with the guidance of the Department of Administration, Division of
Finance (DOA Finance) prepares the annual financial statements.

Reference:
AS 37.05.210

DISTRIBUTION
 
All holders of the Department of Transportation & Public Facilities Procedures Manual.

PROCEDURE

A. Within a reasonable time after the re-appropriation period (August 31) DOA
Finance will complete the posting of the prior year activity, Month 18, into the
Alaska State Accounting System (AKSAS).

B. The SEF accountant will request a printout of the trial balance that contains the
financial information of HEWCF. The data from AKSAS will be reviewed for
material accuracy.
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C. While additional corrections may be necessary, the following series of financial
adjustments must be made.

1. Depreciation Expense: After review, recognize the amount calculated by
the Equipment Management System (EMS).

2. Contributed Capital: Recognize as contributed capital the value of fixed
assets acquired with non-HEWCF funds.

3. Equipment Sales: Recognize the sales proceeds of the various
transactions completed during the fiscal year. Verify the remaining book
value of the sold assets as an offset.

4. Accounts Receivable: Recognize the encumbered revenues at fiscal year
end from unpaid vehicle rentals and billable services and fuel.

5. Bad Debts: Review the accounts receivable to note specific
encumbrances that will not be collectable. Estimate the percentage
amount of remaining accounts receivable that will ultimately be
uncollectable. If the actual exceeds the estimated, the excess will be
recognized in this period.

6. Asset Capitalization: Review accounts for items with expected useful lives
in excess of one year.

D. The Annual Financial Report consists of three separate statements:

1. The Balance Sheet at June 30.

2. The Statement of Revenues and Changes in Retained Earnings for the
Period Ending June 30.

3. The Statement of Cash Flow for the Period Ending June 30.

4. The preparation of the separate statements can take place once all the
information has been collected, reviewed, adjusted, and verified. These
statements should be in the form shown in the examples in Attachment A.

E. The SEF accountant will coordinate with DOA Finance the compilation of
footnotes to the financial statements required by the Generally Accepted
Accounting Principles. GAAP requires full disclosure of the adherence to current
accounting policies and procedures.

F. Approval of the final report within DOT&PF is in the following order: Manager of
SEF, Director of the Administrative Services Division, and Deputy Commissioner.
After these three approvals the report is forwarded to DOA Finance.

Attachments:
Attachment A: SEF Annual Financial Statement












